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Per. Ne 85

YTBEP)KI[AIO

MNOJOKEHHE
0 NpaBHJIaX N0JIb30BaHHA OHOJIHOTEKOM

1.001ue moJ10KeHus

1.1. IlpaBuna monb3oBaHus OuOIHOTEKOH I'O0CYnapcTBEHHOro OOKETHOTO
pohecCUOHATIBHOTIO 00pa30BaTENBbHOIO YUpEKICHHUS JHenaprameHnTa
37paBoOXpaHeHus ropona MockBbl «MeauuHCKui komtek Ne 7» (raiee 1mo TeKCTy
- Konnensx) paspaboransl B coorBeTcTBUM ¢ DenepanbHbIM 3aKkoHOM OT 29.12.2012
Ne 273-®3 «0O6 obpasoBanuu B Poccuiickoii ®enepanun», IIpuMepHBIMH
MpaBUIaMM  I[OJIb30BaHHUs OUOIHOTEKONM CpEeJHEero CIElMalbHOro  y4eOHOro
3aBefleHMs, peKoMeHaoBaHO  lLleHTpanpHOH  OGUOIMOTEUHO-MH(YOPMALMOHHOM
xomuccuet Munobpazoanus P® 05.12.2002.

1.2. TIlpaBuna moyib30BaHUsI OHONMOTEKOH  SABIAIOTCS  JTOKYMEHTOM,
perjaaMeHTHPYIOLIMM OOLIUH TMOPSIIOK OpraHu3aluy 00CITy)KHBaHHs MOJIb30BaTeNeH,
npaBa ¥ 00s13aHHOCTH OMOIMOTEKHU U MOJIb30BaTENEeH.

2. IpaBa, 00513aHHOCTH H OTBETCTBEHHOCTh N0JIb30BaTeJ el

2.1. Tlonp30BaHWe y4eOHUKAMU M Y4EOHBIMH MOCOOUSMH OOyYarOLIMMHMCH,
MOJIy4arolIMMH TUIaTHble 00Opa3oBaTeNbHbIE YCIYI'M IO NPOrpaMMe IMOArOTOBKH
CIELMAIMCTOB CPEIHErO 3BeHa OCYIIECTBIIIETCS OECIIaTHO.

2.2. Tlonp3oBaHWe y4eOHUKAMU U Y4eOHBIMM MOCOOHAMH OOy4arolIUMHCH,
MOJIy4aroluMH  oOpa3oBaHHMEe 3a CcYeT OUKETHBIX CpPEACTB IO MporpaMmme
HOATrOTOBKH CIELIMATMCTOB CPETHETO 3BEHA OCYIIECTBISIETCs OECIIaTHO.

2.3. O6yuaromuecs, TneJaroruyeckue pabOTHUKHM, IUTATHBIE COTPYIHHUKH,
apmuuuctpanus Komnemxa, cnymatenu 1O, uMeror npaso:

2.3.1. DBecrmiaTHO IOJB30BaTbCA OCHOBHBIMM BHIAMH OHOIHOTEYHO-
MHGOPMAIIMOHHBIX YCIIYyT, IPeI0CTaBIseMbIX OMOIHOTEKOM.
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2.3:2. Ha ofecneuenne yueOHOM JuTeparypodl (yueGHUKaMH M

y4eOHBIMH 1OCOOMSAMHU), Yy4eOHO-METOAMYECKHMMH MaTepHallaMH, CpeICTBaMHU
oOy4eHwus.

2.3.3. Ha nonp3zoBanne 6M6110TEKOH U HHOOPMALIHOHHBIMH PECYPCAMH,
a TakkKe JOCTylnl K HH(DOPMAlMOHHO-TEJIEKOMMYHUKAIIMOHHBIM CETIM M 0a3am
JaHHBIX, y4eOHBIM U METOIUYECKUM MaTepHajIaM.

2.3.4. [Tony4ars nonHyo UHGOpMaLHIO O cocTaBe HOHIOB OHOIHOTEKH
yepe3 CHUCTeMy KaTaJOoroB M KapToTeKk W japyrue ¢GopMbl  OGUOIMOTEYHOro
bopMHUpOBaHUS.

2.3.5. Ilomy4ars u3 ¢oHaa OMONUOTEKH IS BPEMEHHOIO MOJL30BAHUS B
YUTAJILHOM 3aJle UM Ha aboHeMeHTe JIto0ble U3TaHusl.

2.3. 6. [lony4aTs KOHCYJIBTaTUBHYIO IIOMOILb B IIOUCKE M BHIOOPE HCTOYHHUKOB
uHpopMaluu.

2.3.7. [IponyieBaTh CpOKHM MONB30BaHHS JOKYMEHTAMH B YCTAaHOBJIEHHOM
HOpsIJKE.

2.4. [Ilonb3oBatenu o00s3aHbl OEpEXKHO OTHOCHUTBCS K  JOKYMEHTaM,
NIOJTy4E€HHBIM U3 (POHIOB OGUOIMOTEKH; BO3BpAIATh X B YCTAHOBJIEHHBIE CPOKH; HE
BBIHOCUTB UX U3 MTOMEILEHUs OMOIMOTEKH, €CIIM OHM He 3allMCaHbl Ha YUTATEIHCKOM
GbopMmynsipe WM JAPYTMX YYEeTHBIX [IOKYMEHTaX; He JellaTh B HHMX IIOMETOK,
[OJYEPKUBAHMM; HE BBIPBIBATh U HE 3aru0aTh CTpaHMI], He HApyLIaTh PACCTAHOBKY B
(boHIaxX OTKPBITOrO JOCTYIA; HE BEBIHUMATh KApTOYKU M3 KaTaJIOTOB M KapTOTEK.

2.5. He monnexuT BblJayu Ha JOM MepUOMKa, MTOCIEIHUN HUIH €IMHCTBEHHBIN
SK3EMIUIIp M3JaHMs, XpaHsAluics B QoHAe OUONUOTEKH. DHIUKIONEINH,
CIIPAaBOYHBIC W3[aHUs, pelKHWe U IIeHHble KHUTH BBIJAIOTCS TOJIBKO B UYHMTAIBEHOM
3aje.

2.6. JlutepaTypa I MCHOJB30BaHUSl Ha TPYIIMOBBIX 3aHATHUAX BBIJAETCS Ha
aboneMmeHT mnpenoaasarens. OTBETCTBEHHOCTh 3a JIUTEpPATypy, IOJyYEHHYIO Ha
IPYIIIOBBIE 3aHATHSA, HeceT Mpenoaasarenb. JluTepatypa s HHIWBUIYAIBHOM
paboThl Ha 3aHATHAX BBINAETCS CTYAEHTaM W DPETHCTPUPYETCS B UYUTATENLCKOM
aboHeMeHTe.

2.7. Ilpu nmoONydYeHUHM [OKYMEHTOB IIOJb30BaTEM HOJDKHBI TILATEIBHO
IIPOCMOTPETH UX U B Cllydae OOHApYXEHUS! KaKUX-JIU00 e(heKTOB COOOIIUTEL 06 3TOM
6uONMOTeYHOMY PabOTHHUKY, KOTOpBIA C/elaeT COOTBETCTBYIOLIYIO IOMETKy. B
IPOTUBHOM CJly4ae OTBETCTBEHHOCTh 3a IMOpUYy MOKYMEHTOB HECET I0JIhb30BATENb,
[10JIb30BABLIUICS JOKYMEHTOM IOCIIETHUM.

2.8. ExeronHo, B KOHIle y4eOHOToO roja, MoJb30BaTeld OOS3aHbI MPOXOIUTh
MEPEPErUCTPALMIO C TPEABbABICHUEM BCEX YHCISAIIUXCS 3a HUMH IOKYMEHTOB.
[Tonb30BaTeny, He MpOLIEANIME MEPEPErUCTPaLHIo, B CIEAYIOUEM Y4eOHOM IOy
O6ubimoTekoi He 00CTy)KUBAIOTCS.

2.9. Tlpu BbIObITHH M3 Konnemka, ohopMIIeHHH akaJeMHUYEeCKOTo MM OTITYCKa
110 OEpEMEHHOCTH U poJiaM, Mo YXOy 3a PeGeHKOM I0JIb30BaTeNd 06SI3aHbl BEPHYTh
B OMOJIMOTEKY BCE YHMCIAIINECS 32 HAMU JOKYMEHTHI.
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2.10. TTonp3oBaTenu o6s3aHb! COOMIOAATH NIPAaBHIIA MTOJIE30BAHKUS OHOIHOTEKOH.
[lonp3oBaTeny, HapyLIMBIIME TpaBWia  [OJIb30BaHUS  OMOIHMOTEKOM  WIH
NpUYMHMBLIME OuONIMOTEKe yiepd, KOMIIEHCHPYIOT €ro B YCTaHOBJIEHHOM
[IpaBUJIaMHU [10JIb30BaHUsI OMOTMOTEKOH, a Tak)Ke HECYT HHYK) OTBETCTBEHHOCTH B
cllydasix, IpeayCMOTPEHHBIX IEHCTBYIOIIHUM 3aKOHOAATEILCTBOM.

2.11. Tlonp3oBaTenu, OTBETCTBEHHBIE 3a YTpaTy MIH IOBPEXIECHHUE
JOKYMEHTOB, 00s3aHbl 3aMEHHMTh HMX TaKUMH K€ (MIEHTUYHBIM H3JaHMEM) WIIU
KHUI'OM TEKYIIEro roja TOro e aBTopa, HAMMEHOBaHHs U U3/aTebCTBa I IPYroi
NPU3HAHHOM  OMONMOTEKOH  paBHOLEHHOW MO  COAEP)KAHHIO,  CTOMMOCTH,
MPUHAJIE)KHOCTH K y4eOHOM AMCUUILIMHE U PEKOMEHJOBaHHON K MPHOOPETEHUIO
oubnuorexapem.

2.12. Tlepeuenp HapylIEHWH, 3a KOTOpBIE IMOJIb30BATENId OOS3aHBI UCIIPABUTH
WIA 3aMEHHUThb JOKYMEHTHI, omnpenensercs B Kounemke caMOCTOSTENBHO H
¢bukcupyercs B [Ipunoxenun-1 k [1paBunamM moss30BaHus GUOIUOTEKOIA.

3. Ilopsaaok 3anKcH YHTaTeNNell B OHO/IHOTEKY

3.1. [Ina 3anucu B OUOIMOTEKY MOJb30BaTeNb 00s3aH NPEABSIBHTH MACIIOPT
(cTymeHT - cryneHdeckui 6uner). Ha sToM ocHOBaHMM 3amnosHsieTcss (HOpMyIIsp
I0JIb30BaTENs U APyTUe yYeTHbIE TOKYMEHTHI.

3.2. Ha ctynenroB HOBoro Habopa GOpMyJIsIpbI MOJB30BATENEH 3aITOIHIAIOTCS
Ha OCHOBaHMM IpHvkasa o 3auucieHud B Kommemk. Ha cioymarenein I10
(GOpMyJISIpbl 3alONHAIOTCS Ha OCHOBAaHHM I[IPUKa3a AMPEKTOpa O 3a4MCIEHHUU B
IpyIIly JONOJHUTENBHOIO NPOoQecCHOHANTBHOIO 00pa3oBaHHms.

3.3. Ilpu 3anucu B OMOIMOTEKY MOJB30BATENHM MOJIKHBI O3HAKOMHMTHCS C
NpaBUJlaMU [I0JIb30BaHUsl OMOIMOTEKOW W MOATBEPAMTH 00A3aTENLCTBO 00 X
BBIIIOJIHEHUH CBOEH MOAMHUCHIO Ha (OPMYJISIpe MOJIb30BaTEIS.

4. ITopsiaok noJib30BaHUsi aGOHEMEHTOM

4.1. 3a KaxIpld TNONy4YeHHBI Ha abOHEMeHTe OJK3eMIUIp JIO0KYMEHTa
MOJb30BaTENb B (OPMyNSpe uMTaTeNs CTAaBUT JaTy, Ha3BaHUE JOKYMEHTa,
MHBEHTapHBIA HOMED U CBOIO MOANKUCH. I1pu Bo3BpallleHUH 10KyMeHTa B OUOIHOTEKY
JaHHAsl 3allMCh aHHYJIHUPYETCs MOAMMUCHI0 pabOTHUKA OUOIMOTEKH MIIM IITAMIIOM C
natoi (marepom). PopMynsipsl SBISIOTCS AOKYMEHTaMHM, yIOCTOBEPSIOUIMMH (aKT
BBIJIA4YM U CIa4YM TOKYMEHTOB.

4.2. Cpokd nONB30BaHHA JOKYMEHTaMM MJIsl Pa3idyYHBIX  KaTeropui
NOJIb30BaTele M KOJMYECTBO BBIIAaBaeMbIX JOKYMEHTOB Ha a0OHEMEHTe
onpezensaoTcs  TU(GGepeHIUPOBaHHO caMoi OUOIHOTEKOM W (HUKCHPYIOTCA B
IIpaBUJIaxX MOJIb30BaHUS OUOITHOTEKOM:

4.2.1. y4eOHas TMTepaTypa BbIJaeTCs Ha CeMecTp, y4eOHbINA rof Uiu Ha
CPOK JUIMTENIBHOCTH HU3y4aeMOIro Kypca, B KOJIMYECTBe, OIPEIE/IIEMOM B
COOTBETCTBHH C y4e€OHBIMHU MIaHAMU ¥ 00pa30BaTelIbHBIMU IPOrpPaMMAaMU;
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4.2.2. Hay4yHasl JIMTepaTypa BBIIA€TCSI Ha CPOK O OJHOIO Mecslia U He
6oJiee MATH YK3EMILISIPOB €MHOBPEMEHHO;
4.2.3. XyIOXKECTBEHHas JuTeparypa U T[epUoJAMKa BBIJAIOTCS B
KOJIMYECTBE He OoJiee TpeX IK3EeMIUISIPOB Ha CPOK 110 15 nHe;
4.2.4. Ha JIUTEpaTypy IOBBILIEHHOIO CIpPOCa CPOKU IOJb30BaHUS

yCTaHaBJIUBAIOTCS OUOIMOTEKON HHIUBUIYATBHO.

4.3. Tlonmp3oBaTeqd MOTYyT TMPOMIUTH CPOK IMOJB30BaHHUS  BBIIAHHBIX
JTOKYMEHTOB, €CJI Ha HUX HET CIIPOca CO CTOPOHBI APYTHX MOJIb30BaTENEH.

4.4. JlokyMeHTBbI AJisl MCIIOJIb30BAaHUSI Ha I'PYNIOBBIX 3aHATUSX BBIJAIOTCS Ha
YPOK IEXYPHOMY CTYIEHTY WM TPEroJaBaTellio W 3allHUChIBAIOTCS B (opMyJisipe
MOJIb30BaTEIs.

5, HOpﬂIIOK MMOJIb30BaAHHUA YHTAJbHBIM 34JI0M

5.1. Bxom B BepxHel onexnae u 6e3 cMeHHOHW 0OyBMU B OUONIMOTEKY U
YUTAIBHBIN 3aJ1 3anpenieH. B untaibHOM 3aj1e He00X0AUMO COOII0IaTh TUILIHHY.

5.2. Tlpu 3aka3e HW3JaHUA B YUTAIBHOM 3aji€ II0JIb30BATEIN MPEABIBISIOT
cTyaeHueckuid Ouner. Ilpu mosydeHMM H3[aHUs I10JIB30BATENb PACIHUCHIBAETCS B
GopMmynspe mons3oBaTens. [lonp30BaThCS  UY)KUM  CTyJEHYECKMM  OHIIETOM
3anpelleHo.

5.3. Tlpu OTCYTCTBUM YHMTAIBHOTO 3ajla JOKYMEHTbl M WH(QOPMaLMOHHbIE
Marepualibl, KCIOJb3yeMble B Mpeaenax BpeMeHM paboThl OMOIMOTEKM B CTEHAx
Kostemka, MOryT BeIIaBaThCsl HA aDOHEMEHTE.

5.4. Yucno MOKYMEHTOB W WH(OPMAIIMOHHBIX MaTepHaJIOB, BbIAABA€MBIX B
YUTAJIBHBIX 3ajlaX, KaKk MPaBUJIO, HE OTPAaHUYUBAETCS, 32 UCKIFOYEHUEM JOKYMEHTOB
MOBBIIIIEHHOTO CIPOCa.

5.5. JlIokyMeHTBI, BblJaBaeMble B YNTAILHOM 3ajle, MOT'YT OBITh 3a0pOHUPOBaHbI
3a OTpe/IeJIEHHBIM IT0JIb30BATENIEM Ha ONpENEIEHHBIN CPOK.

5.6. DHIMWKIONEIWH, CHOpaBOYHblE W3JaHUs, pEIKUE U LIEHHbIE KHUIH,
BBIJJAIOTCS TOJIBKO B YUTAJIBHOM 3alle.

5.7. He pa3pemiaercsi BXOAUTH B YUTAIbHBIN 3aJ C JIMYHBIMU U OMOJIMOTEYHBIMU
KHUTaMHU, KypHalaMHM, ra3eTaMy, BBIPE3KaMU M3 II€YaTHBIX H3JaHUH U APYTHMH
NeYaTHBIMH MaTepHallaMH, IMocelarh OMOIHOTeKy B BepXHEW ojexIe, BXOOUThH B
YUTAIBHBIN 3J1 ¥ TOJACOOHBIN (GOHJ C CyMKaMU U NOpTQensiMU, HapyllaTh TUIIUHY U
MIOPSIZIOK B MOMEIIEHUsIX OMOIMOTEKH, 3aXOAUTh Oe3 paspelieHuss OuOnIHoTekaps B
City)KeOHble MOMEILIEeHUs] 1 KHUTOXPaHUIIULLIE.

5.8. BbIHOCHTP JOKYMEHTBI M3 UWUTAIBHOTO 3aja 0e3 pa3pelleHus
O6ubnuoTekapsi 3ampelleHo. B cimyuae HapylleHMs 3TOro IMpaBUiIa, IOJIb30BATENU
MOryT OBbITh JIMILIEHBI IpaBa IOJb30BaHUSA OUOIMOTEKOM Ha CpPOK, ONpeaeNsseMOoH
O6UOIMOTEKOM.
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6. HOpﬂIlOK NOJb30BaHHA ClICHHHAJTU3HPOBAHHBLIMHA NEPHOAHYECKHMH
H31aAaHHUAMH

6.1. Cneuuanu3MpoBaHHble NEPUOAUYECKHE M3AaHUS BBIIAIOTCS M XPAHATCS B
KabMHeTax aAMUHUCTpPALIUY, C 3aHChI0 B (OPMYJIIsipe MOTb30BaTENS.

7. 3aKk/I10YHTeJIbHbIE MOJI0KEHHS
7.1. IlonoxeHue BCTynaeT B CUILy C AAThl €0 YTBEPKICHHUSI.

7.2. IlonoxeHue yTpayuBaeT CUIy B Cllydyae MPHHATHSA HOBoro Ilojoxenus o
IIpaBUJIax MOJIb30BaHUs OUOIUOTEKOMH.
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[Ipunoxenue 1
K npaBujam nosib3oBaHusi 6UGJIHOTEKOM

Ilepedenr HapylleHWH, 3a KOTOpbIE IMOJH30BATENUd OOS3aHBI HUCIPABUTH WU
3aMEHHUTH ITOBPEXKAECHHBINA UITH YTEPSHHBIN TOKYMEHT.

1. YTeps nokymeHTa.

2. B meyatHOM I0KyMeHTe He XBaTtaeT | U Gojiee CTpaHull.

3. B neyaTHOM JIOKyMeHTe He uuTaercs | u Gosiee CTpaHHMI.

4. HapylieHa LIeJIOCTHOCTD TeperuieTa.

5. Heuntaemele pparMeHThI 31€KTPOHHBIX M IPYTHX HOCHTE e MH(OPMALH.

6. Jlebopmanus cTpaHUL ¥ OOJOKKH NOKYMEHTa B CJIEICTBHM HEOGPEKHOIo
OTHOLLICHHUS.

7. Ha crpanumnax unuM OOGJIOKKH NOKYMEHTa IPUCYTCTBYIOT ITOCTOPOHHHE
PUCYHKH, IIOAYEPKUBAHHMS; HAAIIUCH, CACIIaHHbIE HE TUNOrPad)CKHUM CITIOCOOOM.
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